AJIMUHUCTPALIUS
MYHUILMITAJIBHOI'O OBPA30OBAHMSI
«KUHT'MCENINICKU MYHULIMITAJILHBINA PAVMOH»
JEHUHIPAJICKON OBJIACTH

IIOCTAHOBJUEHMUWE

28.02.2014 ), 443

O6 ytBepxxaenun [lonoxenus 06 apXMBHOM OTHAETIE
aJIMIHUCTPALUH MYHUIUIIAIBHOTO 00pa30BaHUs
«KuHrucenmnckuii MyHUIMIIAJIBHBIA paioH»

B HOBOW pefakLHu

B coorBercTBMM ¢ 3akoHOM JleHmHTrpaackod obiactu ot 29.12.2005 rona
Nel124-03 «O HageneHHH OpPraHoB MECTHOI'O CaMOYIIPaBICHHUS MYHMIUINIAIbHBIX
obpazoBanuii  JIeHMHrpaackol o00JacTH  OTHENBHBIMU  T'OCYJapCTBEHHBIMU
IIOJIHOMOYHSIMH B 00JIACTH apXUBHOIO JieJa, aIMUHUCTpaLUs

NOCTAHOBJSACT:

1. VYrBepmute Ilonmoxenme 00 apxXUBHOM OTHele aIMUHUCTpaIUU
MYHULUIATBHOTO 00pa3oBaHus «KHHIUCENIICKUN MyHULMIIANbHBIA pPaioOH» B
HOBOH pefakuuu (TPUI0KEHHUE).

2. IlocranoBnenwe riaBel agMuHucTpaiuu MO  «KuHrucennckuii
MyHMLIUOAIBHBIH paiior» or 29.01.2009 roma Ne 181 «O6 yTBepxaeHHH
[TomoxeHuss 00  apxXUBHOM  OTJele  aAMUHUCTpAlldd  MYHMIMIIAIBHOIO
obpasoBanus «KWHrHcenncKkuii MyHHUIUNAJIbHBIA palOH» B HOBOW peNaKLMK»
MIPU3HATh YTPATUBIIUM CHUILY. _

3. KoHTpOIb 32 HCIIOJHEHUEM TOCTAaHOBJIEHHUS OCTABJISIO 3a COOOM.

['maBa agMUHUCTpaALIUU M// B.D. I'emiene

XKapkosa, 24784
4 5k3.,14.02.2014




YTBEPXJIEHO
MTOCTAHOBJICHUEM aJIMUHUCTpAIUU
MYHHUITUTIATHEHOTO 00pa30BaHUs
«KMHTHCENTICKUH MYHUITUTIATBHBINA paiioH
JlenuHrpaackoit 06IacTH

ot A OL RO N 43

(TpUIIOKEHUE)

MNOJIOXKEHHUE
OB APXUBHOM OTAEJIE AAIMUHUCTPAIIUN
MYHHUIIUITAJIBHOT'O OBPA3OBAHU A

«KAHTMCENINCKUA MYHULIUITAJIBHBIN PAMOH»
JIEHHHFPAJICKOFI OBJIACTH

1. OBIIUE NMOJOKEHU S

1.1.  ApXWBHBIA  OTHEN  SBISAETCA  CTPYKTYpPHBIM  TIOJpa3eiieHHEM
aJIMAHUCTPALIMM MYHHWIUNAILHOTO 00pa3oBaHMs «KHMHIHMCENmCKUi MyHULMITATbHBINA
paiion» JIeHWHIpaJCKOi 00nacTy (aanee Mo TeKCTy - AIMUHUCTPALIUS).

1.2. ApXUBHBIN OTAEN peanu3yeT MOJIHOMOYMS AIMUHUCTPAIUU I10 PEIIEHUIO
BOMPOCOB MECTHOTO 3HaueHuss B 00OJacTH apXWBHOIO Jejla, a TakKke IepedaHHble
AJIMUHHUCTpAIIUM  OTHeNbHBIe TOCYyIapCTBeHHBbIE TONHOMOuUus JIeHUHrpaackou
o01acTH B 00J1aCTH apXUBHOTO Jea.

1.3. ApXUBHBIH OTZIE] BBITOMHSAET (YHKIMM MyHUIIUTIAIBHOTO apXUBa.

1.4. ApXuBHBIH OTHEJT WMeeT TMedaTh CO CBOMM HaUMEHOBaHMEM, OIaHK W
YIJIOBOM LITaMII.

1.5. B cBoelt geaTenbHOCTH APXUBHBIN OTAeN pykoBoAcTByeTcs: KoHcTuTymen
Poccuiickoit ®enepanuu, denepadbHBIMH 3aKOHAaMHM, WHBIMH HOPMAaTHBHBIMU
npaBoBbIMH akTamMu Poccuiickoir denepanuy, HOPMAaTUBHBIMH W METOAWYECKUMHU
JOKyMeHTaMu MuHucTtepcTBa KylnbTypbl Poccuiickoii ®@enepanuu, MeTOIUYECKUMHU
nokyMeHTaMu @DenepanbHOro apxXWBHOIO AareHTCTBA, 3aKOHAMU M HOPMaTHBHBIMH
NpaBOBBIMH akTaMu JIeHWHTrpajackol 00macTH, METOAMYECKHMH JIOKYMEHTaMHU
ApxuBHOTO ympaBieHuss  JIeHMHrpajackod o0nacTd, YCTaBOM MYHHUIUIAILHOTO
obpasoBanus, pemeHusMd CoBeTa [elyTaToB MyHMIUNAIBHOIO 00pa3oBaHus,
MIOCTAHOBIEHUSIMHU U PACTIOPSHKEHUAMU AMUHUCTPALUU U HacTosuM IonoxeHnueM.

1.6. B cBoeit mesaTenbHOCTA APXUBHBIM OTEI B3aUMOIEHCTBYET ¢ APXUBHBIM
ynpasienueM  JleHUHTpaackod 001acTH, OpraHaMM MECTHOIO CaMOyIpaBICHHUS
MYHUIIUTIATBHBIX ~ 00pa30BaHUN, €  MYHULMUIAIbHBIMH, rocylapCTBEHHBIMU
OpraHU3alUsIMK U OpTaHU3alHUIMU UHBIX (OPM COOCTBEHHOCTH.

1.7. IlltaTHass YUCIEHHOCTh PaOOTHUKOB APXUBHOIO OTHE€lla YCTaHABIMBAETCH
TIOCTAaHOBJIEHUEM AJMUHUCTPALIAH.

1.8. AqMuHHCTpanus oOecredyuBaeT (PUHAHCOBBIE, MATEPUAIBHO-TEXHUYECKHUE U
WHBIE YCJIOBHS, HEOOXOAWMBIE U1 KOMIIIEKTOBaHMS, XpaHEHHs, Yy4Y€Ta W




3J@HUs WIA IOMEIICHUS, B KOTOPOM pa3MelléH ApPXUBHBINA OTHAEN, MPeHOCTaBISIET
ApXUBHOMY OTieNly 3[laHHe (TIOMEeINIeHHs ), OTBedarollee HOPMaTUBHBIM TPEOOBaHUSIM
XpaHEeHUs apXUBHBIX JTOKYMEHTOB.
1.9. ®dunaHCcUpOBaHUWE W MaTepHaJbHO-TEXHUYECKOe olecrieueHrne ApPXUBHOTO
OT/IeJIa OCYIIECTBIISIETCS 38 CYET CPEACTB OIOKETa MYyHHIUITATBHOIO paiioHa .
1.9.1. JlonoMHUTENbHBIMH UCTOYHUKAMU (PUHAHCUPOBAHUS MOTYT OBITh:

- IeJieBble cpencTBa W3 Oromkera JIeHUHrpaackod o0JIacTH Ha pean3aluio
roCyIapCTBeHHBIX IMPOrPaMM Pa3BUTHS apXHUBHOTO Jiejla, BKIIIOYAIOIINE MEPOIIPUSITHS
B MyHULIUIIATFHOM 00pa30BaHUH;

- LeneBble cpencTBa w3 Oromkera JleHWHrpaackod oOJacTH Ha peanu3aruio
OTIENBHBIX TOCYIaPCTBEHHBIX MOJTHOMOYUN JIeHHHrpaACKoW 006JacTU 10 XPaHEHUIO,
KOMIUIEKTOBAHHUIO, YUETY M UCIIOJIIb30BAHUIO APXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K
coOcTBeHHOCTH JIeHUHTpajcKoi obnacTy;

- 10OpOBOJIbHBIE IOXKEPTBOBAHUS M HMHBIE IOCTYIUIEHHUsS B COOTBETCTBUU C
¢enepalbHBIMU 3aKOHAMHU, 3aKoHaMU CyOobekToB Poccuiickoit denepanuu.

1.9. MecTtoHaxoxaeHue ApXUBHOTO oTzaena: yi. Bok3anbHas, na.Ned,
r.Kunrucenn, Kunrucenrnckoro paiona JleHuHrpaackoit 06aacTy.

2.3ATAYU APXUBHOI'O OTAEJIA

OCHOBHBEIMH ~ 3aJa4yaMHd  ApXMBHOIO  OTHela  SIBISIIOTCA  XPaHEHHe,
KOoMILIeKToBaHUe ((popMHUPOBaHKE), YUET U HCIIONB30BAHNE apXUBHBIX JTOKYMEHTOB H
apXUBHBIX (DOHIOB Ha HOCUTEJISIX JII0O0r0 BUA:

- OpraHoB MECTHOTO  CaMOYIpaBlIeHUs, MYHULUIAIbHBIX  YHUTApHBIX
IPEAIpPUITAN, BKIIOYAs Ka3&HHBIe MPEANpPUSTUS, U MYHHUIMIAIBHBIX yUpPEeXKIECHUU
(maree - MyHHIHUIAIBHBIE OpPraHHU3AlMK) MYHHIMIIAJIBHOIO paiioHa M TOPOIACKUX MU
CEJIbCKUX IMOCEJIEHUH Ha ero TepPUTOPUH;

- SBJISIONIUXCS COOCTBEHHOCTHIO JIGHHMHTpaACKOW 00JacTh, XpaHSALIUXCS B
ApXUBHOM OTHeJe U TOCTYINUBIIMX B ApPXUBHBIM OTHEN OT TOCyJapCTBEHHBIX
TEPPUTOPUAIBHBIX OPraHOB, TOCYJapCTBEHHBIX OpraHU3alliil B paMKaxX OCYIIEeCTBICHUS
AJIIMMHUCTpaliedl  OTAENBHBIX TIOCYHapCTBEHHBIX IoMHOMouni JleHMHrpanckoi
obyactT B 00JIaCTH apXUBHOTO /€A,

- IOpUANYECKHX U (PU3MYECKUX JIML, NEepeAaHHbIX Ha 3aKOHHOM OCHOBaHUHU B
MYHUIUIIAIBHYI0O COOCTBEHHOCTh, B TOM YHCJI€ aAPXUBHBIX JOKYMEHTOB JIMYHOIO
IIPOUCXOXKICHHUS;

- JIOKyMEHTOB II0 JIMYHOMY COCTaBy JIMKBHJIMPOBAHHBIX OpraHU3aLMM,
JEeMCTBOBABIINX HAa TEPPUTOPUU MYHULUIIAIBHOTO 0Opa3oBaHus (Haliee - apXHBHBIE

JIOKYMEHTBI).
3. ®YHKIIUU APXUBHOI'O OTAEJIA

B coOTBETCTBMM C BO3JIOKEHHBIMM 3aadaM¥ APXUBHBIA OTZEN BBHIIOIHSIET
clieayromue QpyHKIUu:

3.1. TIpoBOOUT MEpOIPHSITHS IO CO3JaHUIO ONTHUMAJIbHBIX  YCJIOBHH,
COOMIONEHMIO  HOPMATUBHBIX  PEXHMOB  (IIPOTUBOIIOXKAPHOIO,  OXPaHHOTO,




TEeMIIepaTypHO-BIaXHOCTHOIO,  CBETOBOIO Y  CAHUTAPHO-TUTHMEHUYECKOIO) U
HaJUIeXKallell OpraHu3allid XPAaHEHUs AapXUBHBIX JTOKYMEHTOB, HCKIFOYAIOIIMX HX
yTpaTy U 00ecleuuBarouX MOoAep)KaHue UX B TOJDKHOM (PH3UYECKOM COCTOSTHUH.

3.2. [IpoBOOUT NpOBEPKU HAIMYHS U COCTOSHUS apXUBHBIX JOKYMEHTOB C LIEJIBIO
YCTAHOBJIEHHs (PAKTHYECKOIO HaIM4YMs HAxXOMSINMUXCS Ha XPaHGHWH apXUBHBIX
JOKYMEHTOB M BBIABICHHUS] OTCYTCTBYIOUIUX, BBISBICHUS HEIOCTAaTKOB B YY&Te
apXUBHBIX  JOKYMEHTOB, BBIBIICHHS  JIOKYMEHTOB, TpeOyloIIux Ieperuiera,
KOHCEPBAaLIMOHHO-IIPOUIaKTUYECKOH 00pabOTKU U pecTaBpalMH.

3.3. Benér, B TOM uYHclIe B aBTOMAaTU3UPOBAHHOM pEeXHME B OTpPaciIeBOM
[IporpaMMHOM KOMIUTEKCE «APXHUBHBIA (QOHA», YYET apXUBHBIX JOKYMEHTOB,
00eCleYnBalolii OpraHU3allMOHHYI0 YHIOPSIOYEHHOCTh U BO3MOXKHOCTb aJpPECHOIO
MIOKCKa JOKYMEHTOB.

3.4. IlpexncramisieT B yCTAaHOBIEHHOM TIOpsJAKe, B TOM YHCIE B
aBTOMaTHU3UPOBAaHHOM DPEXHME, JaHHBIE LIEHTPAIMU30BAHHOIO IOCYAapCTBEHHOIO Y4&Ta
NOKyMEeHTOB ApxuBHOro Qonga Poccuiickoii Penepanuu U JIpyruX apXUBHBIX
JOKYMEHTOB B ApXUBHOE€ ynpasieHue JIeHMHrpaackoi o0nacTy.

3.5. I[IpoBOOUT BBIABIECHUE U IOCTAHOBKY Ha y4&T 0C000 IIEHHBIX JOKYMEHTOB.

3.6. IIpoBOOUT B YCTAHOBJIEHHOM IOPSIKE SKCIEPTH3Y LEHHOCTHU IOKyMEHTOB,
XpaHIMMUXCS B ApPXMBHOM OTHele, M IpeAcTaBiIsieT B ApPXUBHOE YIIpaBlIeHUE
JleHuHTpaACKOM 00JIACTU AKThI O BBIAEIEHUU K YHUUYTOKEHUIO apXUBHBIX JOKYMEHTOB,
He TOJIeXAIINX XPaHeHHUIO, aKThl O HEOOHapy>KeHWU apXWUBHBIX JAOKYMEHTOB, IIyTH
pPO3BICKa KOTOPBIX HCYEPIAaHBl, AaKThl O HEUCIPABUMBIX IOBPEXKACHUSAX apXHUBHBIX
JIOKYMEHTOB.

3.7. IIpoBOAMT BKCIEPTU3Y APXUBHBIX JOKYMEHTOB JJI PpEILIEHHS BOIIPOCOB O
repenave apXMBHBIX JOKYMEHTOB, HAXOSIIIUXCS B MyHHUIUIIAIBHON COOCTBEHHOCTH, B
cobctBeHHOCTh Poccuiickoii @eneparuu, cyobektoB Poccuiickort denepanuu, WHBIX
MYHULUIATIbHBIX 00pa30BaHUM.

3.8. CocTaBiseT CIHUCKH WCTOYHHMKOB KOMIUIEKTOBaHHUS APXHWBHOIO OT/HENA,
IpeCTaBIsIeT UX Ha corlacoBaHUe B ApxXUBHOe ynpasieHue JIeHnHrpaackon odaacTu

U YTBCPXKXIACHHC YIIOJITHOMOYCHHOI'0 JOJDKHOCTHOI'O JIMIa AIIMI/IHI/ICTpaHHI/I.
CucremaTu4ecKu IMPpOBOAUT pa60Ty II0 YTOYHCHHUIO CIIMCKOB HCTOYHHUKOB
KOMIIJICKTOBAaHHU:I.

3.9. HpOBOlII/IT COBMECTHO C COOCTBEHHHKAMH OKCIIEPTHU3Y LEHHOCTU

JOKYMEHTOB, OOpa3yIOIIUXCs B IIPOLecCe UX AEATEIbHOCTH.

3.10. PaccMaTpuBaeT W MpPEACTaBIseT Ha YTBEp)KIeHHe (CoIIacoBaHME) B
ApxuBHoe ympasieHue JIeHHHrpaJckoil 001acTH IOATOTOBJIEHHBIE APXHUBHBIM
OT/IEJIOM aKThl OIHMCAHHUS ApPXWBHBIX IOKYMEHTOB (IepepabOTKU OIHUCEH), a TaKxkKe
MOCTYNHBIIKAE OT OpPTraHMU3alMil - WCTOYHUKOB KOMIUIEKTOBaHUs APXMBHOIO OT/IENa
OIIHCH JeJ IOCTOSTHHOIO XpaHEHHUs.

3.11. PaccmarpuBaeT U NMpeACTaBIsAeT Ha CONIACOBaHUE IKCIEPTHO-IIPOBEPOYHOM
KOMHMCCHM AIMUHHCTPAIMU IOCTYIHUBIINE OT OPraHM3alUi IMOJIOXKEHUs 00 apXMBax,
OKCIEPTHBIX KOMUCCHUSAX, HOMEHKJIATYphl eI, MHCTPYKUHMH II0 JEJIOMPOU3BOCTBY,
OITHICH JIeJI 10 IMYHOMY COCTaBy OpPraHU3aLMH - HCTOYHHUKOB KOMILIEKTOBAHUS.

3.12. Ben€r B yCTAaHOBJICHHOM IIOpsAIKE YYET ITOKYMEHTOB, XPaHALIUXCS B




OpraHU3alUAX — UICTOYHUKAX KOMIUIEKTOBAHHUS.

3.13. Oxa3biBaeT METOAUYECKYIO IIOMOIIb OpraHaM MECTHOI'O CaMOYIIpPaBIEHUS,
MYHHULMITAIBHBIM OPTaHU3aLUsIM 10 BOIIPOCaM apXUBHOTO JeJia, BKIKYast:

- u3ydeHHe M 0000IIeHHe NpPaKTUKU pPadOThI apXWBOB OpraHU3alui,
pacipoCcTpaHeHHUE UX IMTOJIOKUTEJIBHOTO OIIBITA;

- TNpPOBEINEHUE COBEIIAHWI, CEMUHApPOB, KOHCYJbTAllMi [0 BOIPOCaAM
JIEJIONIPOU3BOICTBA, ApXUBHOTIO JIeJa;

- IpOBeJIeHHE MPOBEPOK OOECleYeHUs] COXPAHHOCTH apXHUBHBIX JOKYMEHTOB B
OpraHU3aIUsIX - UCTOYHUKAaX KOMIUIEKTOBAHUSI APXUBHOI'O OTIENa;

- OpraHU3alKIi0 KOHKYPCOB Cpey apXUBOB MyHULIUIIAJIGHBIX OpraHU3alUK.

3.14. KoHCynbTHUpYeT OpraHu3alud IpyruX GopM COOCTBEHHOCTH IO BOIPOCAM
obecrie4eHus] COXpPaHHOCTU JOKYMEHTOB.

3.15. JIoKyMeHTbl 0O JIMYHOMY COCTaBy opraHu3alui, B TOM YHUCIIE
JUKBHIUPOBAHHBIX B pe3yJbTaTe OaHKPOTCTBA, IIOCTYMAIOT Ha XpaHeHue B
ApXMBHBIA OTHEN B YCTAHOBJIEHHOM 3aKOHOJATEJIhCTBOM IOPSAKE, Ha YCIOBUAX
JI0roBOpa MEXIy AIMUHUCTpAIed W JTUKBHIALWOHHON KOMHCCHEH (JINKBHAATOPOM)
WM KOHKYPCHBIM YIIPABISIOIIMM M apXWBHBIM OTAENIOM, ACHCTBYIOIIMM OT HMMEHH
aJIMUHHUCTPALIAH.

JIOKyMeHTBI, OTHOCSIIHECS K YaCTHOH COOCTBEHHOCTH, IIOCTYIAIOT HA XpPaHEHHE
B ApXHMBHBIA OTHENl B IOPSAKE M Ha YCIOBHUSAX [OrOBOpa MEXIY COOCTBEHHHKOM
IOKYMEHTOB M apXHUBHBIM OTJIEJIOM, I€HCTBYLIUM OT UMEHHU aJIMUHHUCTPALIUH.

ApPXUBHBIH OTJieN IO COIVIACOBAaHUIO ¢ AIMUHUCTpALIMENl MOXXET NPUHUMATh Ha
BpeMEHHOE XpaHeHHe IPU HAIMYUU CBOOOIHBIX IUIOLIAAEeH U HEOOXOOUMBIX YCIIOBUM
XpaHeHUsI JOKYMEHThI JEeHCTBYIOLIMX MYHULHUIAIBHBIX M  TOCYAapCTBEHHBIX
OpraHM3anif, OOINECTBEHHbIX OpraHU3allMii M IpakJaH Ha  YCJIOBHAX JIOrOBOpa
MEXIy COOCTBEHHHKaMH JOKYMEHTOB W ApPXMUBHBIA OTHEIOM, JEUCTBYIOIIUM OT
UMEHU AJMUHUCTPALUH.

3.16. Co31a€T U COBEPILIEHCTBYET CIPAaBOYHO-IIOMCKOBBIE CPENCTBA K apXHUBHBIM
JOKYMEHTaM, B TOM YHCJI€ B SJIEKTPOHHOM BHUJIE.

3.17. Wudopmupyer oprasbl MECTHOIO CaMOYIIpaBJIE€HHS O COCTaBe U
coliepXKaHUH TOKyMEHTOB APXHUBHOI'O OTAEJA [10 aKTyaJIbHOM TEMAaTHKE.

3.18. MudopmupyeT monb30BaTesiel B COOTBETCTBUH C UX 3aIIPOCAMH, a TaKKe B
HHUIIMaTABHOM IIOPSAKE, IPEeIOCTaBIseT MyHHULUIAIbHbIE YCIYyTd, B TOM 4HCIIE
UCIIOJHSAET  TEeMaTHYeCKHe  3alpocChl, a TaKXe 3alpoChl COLUAIbLHO-IIPaBOBOIO
XapakTepa, FOTOBUT U  BBIJACT B YCTAHOBJIEHHOM IIOPSJKE ApXUBHBIE CIIPABKH,
apXUBHBIE BBITTUCKH, apXUBHBIE KOIIUH. '

ApXMBHBIE CIIPaBKH, apXHUBHBIE BBIITUCKH, apXUBHBIE KOIHMH OQOPMIIAIOTCS Ha
OnmaHke AIMUHUCTPALMM, MTOAMUCHIBAIOTCS YIIOJTHOMOYEHHBIM JO/DKHOCTHBIM JIMIIOM,
3aBepSIOTCS MeYaThio AIMUHUCTPALUU.

ApXVMBHEIM OT/HET MOXET OBITh HaleleH IPABOBBIM aKTOM AJMHHUCTpPALUH
IIOJJHOMOYMAMHK Ha HCIIOJh30BaHMe OJaHKa WIM Ie4aTH aIMUHUCTPALMM, a TaKKe

IIPOCTaBJICHUE IMOAITUCH PYKOBOAUTEIISI apXUBHOI'O OTACIIA.
ApXI/IBHI:Ie CIIpaBKH, apXHUBHLIC KOIIHNHU, I/IHCl)OpMaHI/IOHHBIe nuchbMa COHaJIbHO-
IIpaBOBOI'0  XapakTepa, HCO6XOI[I/IMLIG JUId - peanusanudyu  rpaxJgaHaMu = CBOHX




TIEHCHOHHBIX TIpaB, B 3JeKTPoHHOH (opme ¢ ucnons3oBanuem CK3W mporpammHOro
xoMmIuekca VipNet opopmisiioTcst Ha OnaHke AIMUHUACTpaluy U nofnuchiBarorcst DL
I71aBbl AJIMUHUACTPALIUY.

ApXUBHBIN OTHEN MOXET OBITh HajeleH IPaBOBbIM aKTOM AJMHHUACTpAlUU
IIOJIHOMOYMSMHM Ha MCIIOJIb30BaHHE OJaHKa WM Ile4aTH aJMUHMCTpalUH, a TaKkKe
MPOCTaBJICHUE OATIUCH PYKOBOJUTENA APXUBHOIO OT/CIA.

B ciyuae ecnau apxXWBHas CIIpaBKa, apXWMBHas BBINKMCKA, apXWBHAs KOs
HanpaB/sIeTCsl 32 pyOeXx, OHA IOAMMCHIBAETCS IIaBOM aIMUHHCTPALMKM U 3aBEPAETCs
rep6OBOM IMeYaThl0 aIMHUHUCTpALMU. ADXHUBHBIA OTJAEN MOXeT ObITh HaJeNeH
IIPaBOBBIM aKTOM AJIMMHHCTpAL{ ITOTHOMOYMSMH Ha MCIIONb30BaHHE OJlaHKa WA
MeyaT aJMHUHHCTPALMH, a TaK)Ke MPOCTaBICHUE MOANKMCH PyKOBOAUTENS APXUBHOIO
oTAena.

3.19. PaspabarpiBaeT, UCHOJHAET aJMHHUCTPATUBHBIC PEIIAMEHTBl IO
IPENOCTABIEHNI0O MYHHLUIAIbHBIX YCIYL, B TOM 4YHCJI€ B OICKTPOHHOM BHJE.
CBOEeBpeMEHHO BHOCUT B HUX U3MEHEHHSI.

3.20. PaccmarpuBaer obparieHus, IpeyIoKeHHs 1 JKalo0bl TpaXkIaH.

3.21. BemeT B yCTaHOBJIIEHHOM IOPSAKE IIPUEM IPaXKIaH.

3.22. IlpemocraBisieT apXHBHbIE JOKYMEHTHI IIOJb30BATeNsIM Ul H3y4EHMI,
M3rOTABIMBAET KOITUU apXUBHBIX JIOKyMEHTOB I10 UX 3aIIPOCaM.

3.23. IIpoBOAMT 3KCIIOHUPOBAHKWE aPXUBHBIX JOKYMEHTOB Ha BBICTABKaX, B TOM
YHCIIE DIIEKTPOHHBIX.

3.24. OpraHusyeT UCIIONb30BAHKE APXUBHEIX JJOKYMEHTOB B CPE/ICTBAX MaCCOBOH
nHopMayu (MOATOTOBKY CTaTed, paiuo-, TeJerepenad), B TOM YHUCIe B CETH
HuTepHeT.

3.25. OprasusyeT mnpoBeneHre HH(OOPMAIMOHHBIX MEPONpPHUATHA (BCTped C
OBIIECTBEHHOCTBIO, SKCKYpPCHH IO apXWBy, Npe3eHTAaLUi, JHEH OTKPBITHIX IBEpeil,
JNeKIWi, TOKIAf0B, YPOKOB JUISl CTYACHTOB U IIKOIBHUKOB U T.JI.) C HCIIOJIB30BAHUEM
apXMBHBIX JOKYMEHTOB, ITyOIMKALMIO apXUBHBIX JOKYMEHTOB U IIOATOTOBKY apXHUBHBIX
CIIPaBOYHMKOB.

3.26. Peanusyer OTHeNbHbIE TOCYIAapCTBEHHBIE IIONHOMOYMs JIeHHHIPaJCKOH
obracTd B OOJNACTM apXWUBHOIO Jefla II0 XPaHEHHIO, KOMIUICKTOBAHHIO, y4ETy H
ACMONB30BAHUIO  APXHMBHBIX  JIOKyMEHTOB, ~ OTHOCAIIMXCA K  COOCTBEHHOCTH
JleHMHIPAJACKON O0ONAacTH, B COOTBETCTBHM C TOJNOBBIMM IUIQHAMH PAOOTHI, B
YCTAHOBJIEHHOM IIOpSIAKE IPEJCTABISAET IUIAHOBO-OTYETHYIO NOKYMEHTAlHIO B
ApxuBHOE yrpasiieHue JIeHMHrpacKoi 00macTy.

3.27. TIpefocTaBiseT sl pa3MelleH:s] Ha OQUIMAIbHOM caiTe AJIMHHUCTPAIMH
nHGOpMaUi0 00 ApPXMBHOM OTZEINE, €ro JesTeIbHOCTH, HECET OTBETCTBCHHOCTH 32
CBOEBPEMEHHOE €€ OOHOBIICHHE.

3.28. OcymecTBiseT HHble (YHKIMH, BO3JaraeMble Ha ApPXUBHBEIH OTIEI
TIPaBOBBIMU aKTaMi AJMIHHCTPAIMH MYyHHUIUIAIFHOTO PadoHa .

4. IPABA APXUBHOI'O OTAEJIA

ApXHBHOMY OT[EIy IUIi BBIIOJHEHHUS BO3JIOXKESHHBIX HAa HETO 3a/1ad U byHKIIH




IpeOCTaBISIOTCS IIpaBa:
4.1. TlpencraBmsaTe AIMUHHCTpAIMIO II0 BCEM BOIPOCaM, BXOMSIIUM B
KOMITETEHIINIO APXUBHOI'O OT/ENIA.
4.2. BHOCHTh Ha pacCMOTpeHHe AIMUHUCTPALUUd U APXHMBHOIO YNpPaBICHHUS
JleHuHrpaacKoi 00IaCTH MPEUIOKEHHs 110 PAa3sBUTHIO apXUBHOIO Jela, YIyYIIeHHIO
obecrieueHuss COXPAHHOCTH, KOMIUICKTOBAHHIO U HCIIOJNB30BaHUIO JIOKYMEHTOB,

XpaHAIUXCS B ApPXMBHOM OTZAeNe, COBEPLICHCTBOBAHMIO pabOTHI apX1BOB
OpraHM3aliii; y4acTBOBaTh B IOATOTOBKE U PACCMOTPEHMH AIMUHUCTpAIMei
BOIIPOCOB apXHBHOIO JieJla,  TOTOBUTh II0 HHMM IIPOEKTBI PaCHOPSIUTENTbHBIX
JIOKYMEHTOB.

4.3. 3anpammBarh 4 IOJMy4aTh OT OPraHU3alMi — HCTOYHMKOB KOMILIEKTOBAHHS
ApXMBHOIO OTJIeNIa, HE3aBUCHMO OT UX IOJUYUHEHHOCTH, HEOOXOIMMBIE CBEICHUS O
COCTOSIHUM apxXuBa OpraHU3aluu.

4.4. JlaBaTh B Ipeleiax CBOeH KOMIIETEHIUH OpraHM3alvAM, HaXOMSIIUMCS Ha
TepPUTOPHU MYyHHULUIAIBHOrO 00pa3oBaHUs, PEKOMEHJALMU IO BOIPOCaM paboTh
apXWBOB OpraHU3aLMi.

4.5. TlpyHMMaTh ydYacTHe B COBELIAHHUAX, CEMUHApax, MPOBepKax U Ipyrux
MEPONPHATHIX,  MPOBOAUMBIX  AIMHMHUCTpauued U e€  CTPYKTypHBIMH
noapa3ieIeHUsIMH, ApXUBHBIM yIIpaBlieHHeM JIeHHHrpaJckoi o0nacTH.

4.6. VIMeTh CBOEro MpEACTaBUTENSI B COCTaBe JIMKBMIALIMOHHBIX KOMHCCHUH
MyHHULUITATGHBIX OpraHW3allii JUIi y4acTHs B PELIEHWH BOIPOCOB COXPAaHHOCTH
JOKYMEHTOB.

4.7. YyacTtBoBarh B pabOTe HKCIEPTHBIX KOMHCCHH OpraHU3alMi-HCTOYHHUKOB
KOMILTEKTOBaHHS ApXUBHOIO OTZEIA.

4.8. Nudopmuposars AJMUHHUCTpPALIUIO, ApXUBHOE yIpaBICHUE
JleHuHrpazcKkod 06JaCTH O HapyIIEHHAX IOPHIUYECKUMH JIMLIAMH, TOJDKHOCTHBIMH
JIAIAMH U TpakIaHaMH, OCYIIECTBISIOIIUMEI KOMMEPUECKYIO JIeATebHOCTL Oe3 mpasa
FOPU/IMYECKOTO JIMIA 3aKOHOAaTeNbCcTBa 00 apXxUBHOM Jenie B Poccuiickoi Denepaiuy.

5. OPTAHMU3ALIS PABOTbBI APXUBHOI'O OTAEJIA

5.1. ApXUBHBIH OT/IeJl BO3IIIABIISAET 3aBE/IyFOLIH.

3aBenyroLun ApXMBHBEIM OTZENOM Ha3HAa4aeTcss M OCBOOOXKIAeTcss OT
IODKHOCTH IVIaBOM  AJMHHHCTpAlli IO CONNIACOBAHHUIO C YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIAIIOM AJIMMHUCTpAaLUU U ApXUBHBIM yIpaBieHHeM JIeHMHIpaICKoi
obmnacTu.

Bo BpeMsl OTCYTCTBHS 3aBEAyIOLIEr0 ApPXHMBHOIO oTiena (OTIyCK, OOJe3Hb,
KOMAHJMPOBKH ¥ T.J.) €ro OOS3aHHOCTH HCIOJHSAET IVIABHbIM apXUBHCT.

[Ipy Ha3Ha4Ye€HWH HOBOI'O 3aBeJyIOIEro ApPXHBHBIM OT/ACJIOM IpHEM-TIEpenada
JieJT IPOBOUTCS CIIELHAIBHO CO3IaHHON AIMUHUCTpalHeil KOMHUCCHEH.

AKT mpuéma-Tiepeiadv el yTBepXKJaeTcs IMaBod AxmuHucTpauuy. Komms
aKkTa TNpuéMa-TiepeNadd HAIpaBisieTcs B ApPXMBHOE ympaBlieHne JICHHHIpasCcKoH
obnacT.

5.2. 3aBenyronuii ApXUBHEIM OTACIIOM:

5.2.1. OpranusyeT OeATEeIbHOCTh APXMBHOIO OTAela M HECET NEPCOHANBHYIO




obnactu.

Bo BpeMs OTCYTCTBHs 3aBefylOLlero ApXHBHOTO OThena (OTmyck, GonesHs,
KOMaHUpPOBKH M T.A.) ero O0OA3aHHOCTH HCIIOHSET IIaBHBIH apXUBHCT.

IIpy HasHa4YeHUH HOBOTO 3aBEIYIONIETO APXHUBHBEIM OTAENOM NpuEM-Tiepenada
el TIPOBOAUTCS CIIELUANBHO CO3aHHOM AIMUHHMCTpalell KOMUCCHEH.

AKT npuéMma-niepeiaud JIel yTBEpKaaeTcs maBoit  ApmuHuctpauuu. Konma
aKTa INpHéMa-Tiepefayd HampasiseTcss B ApPXMBHOE ympapiieHHe JICHHHIpaiCKoOH
obnacru.

5.2. 3aBegyromuii ApXUBHEIM OT/AEIIOM:

5.2.1. OpranusyeT IesTeIbHOCTb APXMBHOIO OTAeNa W HECET NEPCOHANBHYIO
OTBETCTBEHHOCTh 3a BBIOJNHEHHE  BO3JIOXKEHHBIX Ha APXHBHBEIA OTHEN 3aia4 |
(GYHKIHAH.

5.2.2. OT4UTHIBaETCA B YCTAHOBIEHHOM HOpsAKe O pabore ApXMBHOTIO OTAENa U
COCTOSHHM apXMBHOTO Jie/la B MyHUIIUIIAEHOM paiioHe mepell AIMHMHHUCTpauueid U B
YCTAaHOBIIEHHOM TOpsIKe Tepel APXUBHBIM yNpaBiieHHeM JIeHHHIpanckod o6macTy.

5.3. Peopranmsanus Wid JUKBUAAnMs ApPXHMBHOIO OTAeNa OCYLIECTBISETCS
IIaBoii AJMHHHUCTpalliM B YCTAHOBIEHHOM Mopsnke. ApXUBHEIE QOHIBI ¥ apXHBHbIE
JOKYMEHTBI TIPH peopraHu3alid ApXUBHOTO OTAENa IMepPENAoTCsA MpaBONPEEMHHUKY.
Ilpu ero MUKBHIALWH WIM OTCYTCTBHM NMPaBOIPEEMHMKA JOKYMEHTHI TlepelatoTcs Ha
IIOCTOSTHHOE XpaHeHHe B TOCYHapCTBEHHOE Ka3E€HHOe ydpexaeHHe «JIeHMHIpaaCcKuid
o61acTHOM rocyaapcTBEHHBIH apxUB B I. BriGopre» B ycTaHOBIEHHOM HOPSIKE.

COIJIACOBAHO
HagansHnk ApXHBHOTO YIIPaBJIEHUS
Jlenunrpackoii o6nactu

A.B. CaBueHko




